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	Guidelines for student status and study procedures of Wenzao Ursuline University of Languages on self-searched study abroad at foreign institutions
Established by the meeting of academic affairs on November 1, 2005

Approved by the president on December 6, 2005
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1. These Guidelines were established for students who apply for study abroad on their own during the period of incomplete studies at the School, and who have obtained formal admissions approval from the foreign institution. 

2. Students who study abroad must arrange for temporary suspension from the School, while the procedures to resume their studies shall be conducted pursuant to academic rules of the School. 

3. Time spent in studying abroad should not exceed one year. 
4. The foreign institutions for study abroad are restricted to those accredited by the Ministry of Education. At the latest, students should gather admission documents to the foreign institution two months before leaving the country for submission to their department at the School, to be approved by the departmental review committee. 
5. In accordance with the credit transfer rules at the School, students who have been approved for study abroad shall apply to transfer their academic credits abroad (18 hours count as 1 credit) upon completion, and return to the School to resume their studies by submitting formal transcripts or certificates and syllabi for all courses taken abroad. 
6. Any matters concerning student status and procedures on studying abroad by students not covered here shall be conducted pursuant to relevant requirements.
7. These Guidelines have been approved by the meeting of Academic Affairs and implemented after approval by the president; the same procedures will be followed for amendments.
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